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epepanbHoe rocyaapcTeenHoe BromreTHoe 00pasoBaTenbHoe yupexaeHue
NOMOSHUTENBHOTO NPOhecCUoRansHoro obpasosanus
«ANTaRCKIA MHCTUTYT NOBbLIWEH!S KBanudKuKaluy PYyKOBOAUTENeH U CIBLXanncToB

}- TOBGILEHAA KBATHOARALIA

-2- arponpoMbiLIeHHOTO KOMNTeKca»

1. O0mme MoJI0KEHUsI

1.1. Hacrosimiee nonoxenue 06 00paboTKe MepCOHATbHBIX JaHHBIX CIyIIAaTeeH U TPEThHX JIMI
B ®['BOY JITIO «AnTaiicKuii HHCTUTYT [TOBBIICHHUS KBATH(QUKAIMA PYKOBOIUTENEH U CIICHMATUCTOB
ATIK» (nanee — ®TBOY IIIO AUTIKPC AIIK) paspaGotano B cOOTBETCTBHE ¢ DenepalbHEIM 3aKO0-
HOM OT 29.12.2012 No 273-®3 «O6 o6pazosanuu B Poccuiickoit Penepanuny», OenepanbHbM 3aKOHOM
oT 27.07.2006 No 152-®3 «O HepCoHANBHBIX TaHHBIX», WHBIMH (DeNepanbHbIMU U PErHOHAIbHBIMU
HOPMATHBHBIMU aKTaM¥ B C(epe 3alllUThl EPCOHATBHBIX JaHHBIX, TOTUTUKOH 00paboTKU [EPCOHATD-
me1x qaHeX I'BOY OITO AUIIKPC AIIK.

1.2. Tlonokexue OmpeseNseT IOpAaoK paboThl ¢ HepcoHanbHEIME JaHHbMA B OI'BOY NIIO
AUTIKPC ATIK (manee — VIHCTHTYT) ciymmateneil ¥ MHBIX TPETHUX JIHII, @ TAKXe rapaHTHH KOHQU-
JIEHIIMATBFHOCTH JIMYHOM HMH(pOpPMAIKU, KOTOPYIO CIyIIAaTeIM ¥ WHBIC TPETbU JIMIA IPENOCTABIAIOT
WNuctutyty.

1.3. Iesnsto ITonoxeHus ABIIsAeTCS 3aI0UTa IEPCOHANBHBIX JaHHBIX CIIYIIaTeIeH U HHBIX TPETHUX
JIAIL OT HEIPABOMEPHOTO M CITyYallHOTO NOCTYIa, YHHYTOKEHH)S, A3MEHEHNs, OJIOKMPOBAHHS, KOIH-
POBaHHsI, PACTIPOCTPAHEHHS M MHEIX HEIPABOMEPHBIX ICHCTBUH.

2. Iestn 06paboTKH IePCOHATLHbBIX JAHHBIX, HX KATErOPUH U NepedeHb, KaTEropuu Cy0beKTos,
IepCoHAIbLHBIE JAHHbIE KOTOPBIX 00pabaThIBaOTCs, COCO0BI, CPOKH HX 00paboTKH H
XpaHEeHUsI, MOPSIOK YHUYTOKEHHS NepPCOHATBHBIX TAHHbIX

1. ean 06paboTku: opraHu3anus o0pa3oBaTeJbHOI JesITeTbHOCTH 0 A0N0THATEIbHBIM
npodgeccHoHaIbHBIM NPOrpaMMam

KaTCFOpI/II/I JaHHBIX HepCOHaHBHI:Ie JaHHBIC CrenuanbHble JaHHBIE

[lepeueHb TAaHHBIX o (aMmius, UM, OTYECTBO;

e TOJ POXICHUI;

e MeCSI] POXKACHNUS;

e JaTa pOXKIEHHS;

e MECTO POKICHUS;

e CEMEHHOE IIOJIOKEHNE

e TIOT; _

e anpec 3JeKTPOHHOH IOYTEI;

e aIpec MecTa XUTEIbCTBY;

e aJpec perucTpalvy;

e HOMep TenedoHa;

o CHUIIC;

o UHH;

e TPaXIAHCTBO;

e JaHHBIC JOKYMEHTA, YIOCTOBEPSIOLLErO
JIMYHOCTE;

e PEKBU3UTHI OAHKOBCKOH KapThl;

e HOMEp PacueTHOIO CUETa;

o Tmpodeccus;

e JIOJDKHOCTE;

e cBeneHus 06 00pazoBaHUU

Kareropuu cyopex- | CmymaTtenu
TOB
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®epepansHoe ToCY4apCTBEHHCE DromieTHO® cﬁpaaosa‘re;‘:baoe yupexgernue

Lis
i 1 CrieyuanucToB

Croco6s1 06paboT-
KU

ABToMaru3upoBaHHas 00paboTKa U 6e3 CPeNCTB aBTOMATU3al|K, B TOM JUCTIE:
- [OJIyYeHHE TEePCOHANBHBIX NAHHBIX B YCTHOH M IMMCBMEHHOH (opme

HEMOCPENCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX NaHHBIX;

- BHECEHMS IEPCOHANBHBIX JIAHHBIX B )KYPHAJIEI, PEECTPBI ¥ HH(OOPMALOHHEIE
CHCTEMBI ¥ JOKyMeHTHI VIHCTUTyTa.
Cpoku o6pabotku | B Tewenwe cpoka OOydeHMs ¥ JHO HOCTHKCHHSA —IeneH 00paboTku

NEPCOHANIBHBIX JaHHBIX.

Cpoxu XxpaHEHUs

B TeyeHwe CpOKa, YCTAHOBJIEHHOI'O HOMEHKJIATypOW Iell B

TUIIa JOKYMEHTA, B KOTOPOM CONCPIKATCA IEPCOHAIBHBIC AaH

3aBUCHUMOCTH OT .
HBIC

[Topsimox yHHUYTOXKE-
HII

B cooTBeTcTBUH C HOpHHKOM YHHYTOXCHUSA U 00e3IMYNBaHUs NEPCOHAIBHBIX

JaHHBIX I/IHCTI/ITYTEI B 3aBUCHUMOCTHU OT THUIIA HOCHTEJLA IIEPCO

HAJIbHBIX JAaHHBIX

2. Iless 06paboTKy: peaan3alys rpakIaHCKo-NPaBOBbIX J0r0BOPOB, (

TOPOHOM,

BBIFOZONPHOGpeTaTe eM WM OJIydaTe1eM KOTopbIX fBjseTcs HHeTHTY T

Kareropun mansbx

HCpCOHaHBHBIC JaHHBIC

[lepeueHb NaHHBIX

o (amMuiIHs, UM, OTYECTBO;

e aIpec NEKTPOHHOM IIOYTHI;

e aIpec MecTa XKHUTENILCTBE,

e aJpec peruCTpallty,

o HOMED TenedoHa;

o JHH;

e JIaHHBIE JOKYMEHTA, yIOCTOBEPSIOLIETO JINIHOCTE;
e JIaHHBIC BOAUTENBCKOIO YIOCTOBEPCHNUS;
e PEKBU3UTHI OAHKOBCKOM KapThl;

e HOMEp pacueTHOI0 CUETa;

e JIOJDKHOCTE;

Kareropuu cyOBek-
TOB

KonTparenTtsl

Crioco6s1 06paboT-
KI

ABTOM&TI/ISIprOBaHHaH o6pa60TKa u 0e3 CpEICTB aBTOMAaTU3aLMH, B TOM YHCIIC!

- IONyYeHWe MEePCOHANBHBIX NAHHBIX B YCTHOW M IIHChH
HEIIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHATBHBIX NAaHHBIX;

- BHECEHHS MIEPCOHANBHBIX JaHHBIX B JKypPHAIHI, PEECTpHI U ¥
CHCTEMBI U JOKyMeHTEI VIHCTUTYTa

MEHHOHM (opme

H(pOpMallOHHEIE

Cpoxu 06paboTKu

B teuenue CpOKa, HEOOXOAMMOTO I MCIIOJHEHUS 3aKIII0UE]

1HOT'O JOTOBOpa

Cpoku XpaHeHHUs

B Teuenwe CpoKa, YCTAHOBJIEHHOTO HOMEHKJIATypOH Je B
THIIA JOKYMEHTa, B KOTOPOM COJEPXKATCs IEPCOHANBHBIE Ak

3aBUCUMOCTH OT
HBIE

[Topsimox yHHUYTOXKE-
HUS

B cooTBeTcTBUH ¢ [TOpsiIKOM YHUUTOXKEHHA ¥ 00€3THIHNBaH]
JaHHEIX VHCTUTYTA B 32aBUCHMOCTH OT THIIA HOCHTEIIS IIEpCa

151 ICPCOHAIBHBIX
HaJIbHBIX JaHHBIX

3. Ileas 06padoTku: obecredeHne 6€30NaCHOCTH

Kareropuu gassex

HepCOHaJIBHBIe JAaHHBIC
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Vi ¥ CeUranueTos

[lepeueHb naHHBIX bamuins, UM, 0TYECTBO;
azpec IEKTPOHHOMN IOYTEI;
HOMED TenedoHa;

JaHHBIE JOKYMEHTA, YAOCTOBEPAIOLICTO JTMIHOCTD

Kareropuu cyobek- | [loceTHTENH yupeKIeH s, HIOCETUTENHN CanTa

TOB

Criocobe1 06paboT- | ABTOMAaTH3UpOBaHHAs 00paboTKa U 0e3 CpenCTB aBTOMATH3a

KU

- TIOJYYCHHE IEPCOHAJIBHBIX IaHHBIX B yCTHOfI U INHUCBMCH

[{U¥, B TOM YHCJE:
HOU dopme

HETIOCPEACTBEHHO OT CY6T>GKTOB IIEPCOHAIBHBIX TaHHBIX,

CHCTEMEI U JOKyMEHTHI VIHCTUTYTa

- BHECEHHS IIEPCOHABHBIX JaHHBIX B )KyPHAIIbI, PECCTPHI U 1

HbOpMalMOHHEIE

Cpoku 06paboTkH
TeyeHue nepuoaa oopaboTku oOpalleHus Ha canTe

B Teuedue mepriofa HAXOXAEHUS IIOCETUTENS Ha TEPPHUTOF

un MHCTUTYTA, B

Cpoxu XpaHEeHUs B TeueHue cpoka, YCTAaHOBIEHHOTO HOMEHKIATYPOH el B 3

MuHEMYM 30 IHEH B OTHOIIEHUH 3aIlHCeH KaMep BUIEOHa0

a OJOKYMEHTa, B KOTOPOM COAEpXKAaTcCs IICPCOHAIBHBIC JaH

ABHCUMOCTH OT TH-
HBIC, B TOM YHCJIC
FOICHUA

B cooTtBeTcTBHY C [TOpsiIKOM YHHUTOXEHHUS U 00€3INYHBaHY
JAHHEIX VIHCTHTYTa B 3aBUCUMOCTH OT THIIA HOCHUTEJIS IIePCO

[Topsimox yHHYTOXE-
HUS

[ IEPCOHAIBHBIX
HaJIbHBIX JAaHHBIX

3. YcaoBus 00padoTKH NePCOHAILHBIX JAHHBIX

3.1. C6op mepCoHaNbHbIX JaHHBIX ClymaTenei MHCTHTYT OCYIUECTBISIET BA
KYMEHTOB Ha 00y4eHHUE.

3.2. C6op maHHBIX (U3UUECKHUX JIMI] IO JOroBopaM MHCTUTYT OCYIIECTBIIAE
JIOTOBOPOB.

3.3. C60p HaHHBIX TPETHHX JIHI[, YKa3aHHBIX B 3aiBIEHHAX (COITACHSX, IOB
VIHCTHTYT OCYINECTBIAET IPK OQOPMIIEHHH WIIH IIPHEME TOKYMEHTOB.

3.4. IHCTUTYT NOJIy4aeT IepCOHATbHBIE JaHHBIE JUYIHO y CyOBEKTA [IEPCOHA
€ro IpencTaBuTeNst. B cydae BOSHUKHOBEHHS HEOOXOIUMOCTH MOTYyYCHHS TIEPCO
TPEThEH CTOPOHBI CIEAYEeT U3BECTHTH 00 3TOM CYOBEKTa IEPCOHAIBHBIX NaHHI
MTICEMEHHOE COIIaCHe.

3.5. HuctutyT He BrpaBe 0OpadaThBaTh IEPCOHANBHBIC NAHHBIC CIYIIATENE
COBOM, HAIIMOHAIBHON MPUHAIICKHOCTH, IOJTUTUIECKUX B3IIAI0B, PEIUTHO3HBIX
yOeXIeHuUM, MHTUMHOM JXU3HH, OHOMETPHYECKHE NIEPCOHANBHBIC NaHHbIE, 32 HCK)
YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM PO.

3.6. OO6paboTKa MepCOHAIBHBIX HAHHBIX CIIyLIATEIeH BEACTCS UCKIIIOUUTEN
3alMyd WX MpaB Ha IOJIydeHHe 00pa3oBaHMsA B paMKaxX OCBAMBACMbBIX JOIOIHHUTE
HaJIBHBIX IIPOTPaMM U IPOTrpaMM IIEPENOATOTOBKH.

3.7. O6paboTka MEepPCOHANBHBIX NAHHBIX QH3MYECKUX JIHI[ I10 JOrOBOPAM
TETBbHO B HENSIX HCIOIHEHNS JOrOBOPa, CTOPOHOM KOTOPOT0, BEIFOIOIPHOOpETATE]
JIEM TI0 KOTOPOMY SIBJISIETCS TaKoe (H3UUECKOE JIUIO, a TAKXKE [UIS 3aKIFOYCHUS 1§
THBe (U3UYECKOTO JIKIA UK JIOTOBOPA, 0 KOTOPOMY (H3MYECKOE MO OyAET Bi
JIEM WK TIOPYYUTENIEM.

4. JlocTyn K mepCOHAIBHBIM JaHHBIM
4.1. JTocTym K MepCOHANBHBIM JAHHBIM CIIyIIAaTENIEH U TPEThUX JIAI UMEET [
[IOJIHOM 0OBeMe.

BpeMs IpHemMa J10-
T Ipu 0QOPMIICHHH
CPEHHOCTSIX U T. II.)

JIBHBIX JaHHBIX UJIHU
HaJIbHBIX TAHHBIX Y
bIX U IIOJIYYUTDH UX

1, Kacaroluecs pa-
w GHrTocopCKux
TFOUCHUEM CIIy4YaesB,

HHO B IIEJIIX pealu-
JTBHBIX IIpodeccro-

BENIETCs UCKIIIOYHM-
JIeM WJIH [IOpYy4HTe-
roBopa I10 HHUIKA-
LITOToIIpruoOpeTare-

exTtop MuCcTHTYTA B




GepepanbHoe roCYAapCTBEHHO ‘ 230BaTENbLHOS YYpexKeHue
LOMONHNTENLHOTC NPOHECCHOHANBHOIO 0BpasoBaHis
«AnTaCKii MHCTUTYT NOBbLILEHUS KBANM(UKaLKK DYKOBOANTEIIRH 1 CreLnanvucToB

1[ TOBJLEHAIGATONALY |

-5. arponpoMbILLIEHHOIC KOMNIeKeay

|
i
|
!
!
i
|

4.2. TlepeueHb nul, IONYIIEHHBIX K 00paOOTKE II€PCOHATBHBIX MAAHHBIX, PErYyJIHPYETCH
3aKOHOIATENBCTBO PD.

5. Ilepenaya nepcoHAJbLHBLIX JAHHBIX

5.1. PaGorHuKE MHCTHTYTa, HMEIOIKE JOCTYI K IIEPCOHANBHBIM JAHHBIM CIyIIaTeNeH U Tpe-
TBHX JIUL, 0OS3aHBI He IIepelaBaTh EPCOHANbHBIE JaHHbIE 6€3 MMICEMEHHOTO Coriacks cyObekTa nep-
COHATBHBIX JAHHBIX, 33 MCKIIOYEHHEM CIIydaeB, KOTZa 3TO HEOOXOOUMO B IEJSIX MPeRyNpPEeXACHH
YIPO3BI KU3HY U 3[0POBBIO CyOBEKTa NIEPCOHANBHBIX JaHHBIX, €CIIU MONYYUTh TAKOE COrNIacHe HEBO3-
MOYKHO, JUTS CTATHCTUYECKUX MIIM HCCIIEN0BATENbCKIX Ienel (IIpu 00e3TMUMBaHU]), a TAKKE B APYTHUX
Cllydasix, MPeIyCMOTPEHHBIX (peaepanbHbIMKU 3aKOHAMH.

5.2. Cinymarenu ¥ TPEThH JIUIA HE JOJDKHBI NI€PEaBaTh IEPCOHAIBHBIC NaHHbBIE, CTABIINE UM
H3BECTHBIMH OT CyOBEKTa MEepPCOHANBHBIX NaHHBIX, TPETbEH CTOpOHE 0€3 MUCHMEHHOIO COITIACHS
CyOBeKTa IepCOHATBHEIX JaHHbBIX, 33 UCKIIOUCHHEM CIIydaeB, yCTAHOBIEHHBIX (elepanbHbIMU 3aK0-
HaMU;

5.3. CnyliaTtenu W TPeThH JiMna 00sS3aHBl HCIIOJB30BaTh [IEPCOHANBHbBIE NAHHBIC, CTABUIME UM

M3BECTHBIME OT CYOBEKTa [IePCOHANBHBIX JAHHBIX, JIALIb B LEJISX, I KOTOPBIX OHM COOONIEHEL.
6. Mepb1 o6ecriedeHns 6€30MACHOCTH NEPCOHAIbHBIX JAaHHBIX

6.1. K ocHOBHEIM MepaM obecriedens Ge30macHOCTH MEPCOHANBHBIX JaHHBIX B MIHCTUTYTE OT-
HOCSTCSI:

6.1.1. Ha3zHaueHHe OTBETCTBEHHOIO 3a OpraHU3alni0 O00pabOTKH IEPCOHATBHBIX NaHHBIX, B
00S3aHHOCTH KOTOPOTO BXOJWT B TOM YHCIIE OpraHu3auys 00paboTKY IIEPCOHANBHBIX IAHHBIX, 00ye-
HHe U MHCTPYKTaX paGOTHUKOB, BHYTPEHHUI KOHTPOJb 3a coOmoneHueM B MHCTHTyTe TpeOOBaHUM
3aKOHOIATEIbCTBA K 3aAIIKTE I€PCOHANBHEIX JaHHBIX.

6.1.2. Vzganue monuTHKE 00pabOoTKU NTePCOHATBHBIX JaHHBIX ¥ JIOKAJIBHBIX aKTOB II0 BOIIPOCaM
00pabOTKH NEPCOHAIBHBIX JaHHEBIX.

6.1.3. O3HakoMmieHHe pPaOOTHUKOB, OCYIIECTBIIAIOMHMX OOpabOTKY MEPCOHANBHBIX NAHHBIX, C
TTOJIOKEHHUSIMHE 3aKOHOATENBCTBA O MEPCOHATBHBIX TaHHBIX, B TOM YHCIIE C TPEOOBAHHUSIME K 3aIUTE
IIEPCOHANIBHBIX JAHHBIX, TOJUTHKON 00pabOTKH NEPCOHATBHBIX NaHHBIX M JIOKAJIbHBIMU aKTaMH -
CTHTYTa [0 BOIIpocaM 00pabOTKH IIEPCOHANBHEIX TaHHBIX.

6.1.4. Ompenenenue yrpo3 Ge30MaCHOCTH IIEPCOHATBHBIM TaHHBIM IpU ux 00paboTke ¢ wuc-
HOJIL30BAaHUEM CPEICTB aBTOMATH3AIMY U Pa3paboTKa Mep MO 3aIlUTe TAKUX IIEPCOHANBHBIX JaHHbIX.

6.1.5. Ydaer maTepHalbHbIX HOCUTEIEH [1EPCOHATBHBIX NaHHBIX.

6.1.6. TIpoBemenue MepONpPUATHI IIpU OOHAPYKEHHH HECAHKIIMOHUPOBAHHOIO NOCTYIa K IIEp-
COHAJILHBIM JaHHBIM, 00pabaThIBAEMBIM C HCIIOJIB30BAaHMEM CPEICTB aBTOMATH3AIUM, B TOM YHCIIE
BOCCTaHOBJIEHHE IIEPCOHATBHEIX JAHHBIX, KOTOPBIE OBLIA MOJU(QHUUUPOBAHBI MK YHUYTOXKEHBI BCIE-
CTBHE HECAHKITMOHUPOBAHHOI'O JOCTYIA K HHM.

6.1.7. Ouenka Bpena, KOTOPBIA MOXeT OBITh IPHYMHEH CyOBEKTaM IEPCOHAIBHBIX NaHHBIX B
Cllyyae HapyIIeHUS 3aKOHOJATENBECTBA O INEPCOHAIBHBIX JAHHBIX, OLCHKA COOTHOIICHHS yKa3aHHOI'O
Bpena U IPUHUMAaEMBIX Mep.

6.1.8. BHyTpeHHHUI KOHTPOJIL COOTBETCTBUSI 0OPabOTKU NEPCOHANBHBIX JAHHBIX TpPeOOBaHUSIM
3aKOHOJIATEeNBCTRA.

6.1.9. TlyGnuKarys MONTUTHKE 00paObOTKH NEPCOHAIBHBIX JAHHBIX U JIOKATBHBIX aKTOB IO BONIPO-
cam 00paboTK¥ IepCOHATBHBIX JaHHBIX Ha o(uLHansHoM caiite MHCTUTyTA. :

6.1.10. Opramusanus yBemomieHus POCKOMHaA30pa B CIydae YCTaHOBIEHUS (haKTa HEerpaBo-
MEpHOM WM CIydaifHo¥ mnepemauu (MPEIOCTaBICHHS, PACIPOCTPAHEHHMS, NOCTYIa) MePCOHABHBIX
JAHHBIX, IOBJIEKIIEH HApyLIeHHe IpaB CyObEeKTOB EPCOHANBHBIX NaHHBIX, B COOTBETCTBUY C 3aKOHO-
JIaTeTHCTBOM O IIEPCOHATBHBIX JaHHBIX.

6.1.11. OGecneueHne B3aUMOINEHUCTBUS C IOCYIapCTBEHHON CHCTEMOH OOHApyKEHUs, IPEIy-
IPeXICHHS M NTUKBUIAIUHN TOCITEICTBAN KOMIBIOTEpPHBIX aTak Ha MH(pOpMamuoHHBIE pecypcel PO,
BKJIFOUas WHGHOPMHUPOBAHKE O KOMIBIOTEPHBIX MHIMACHTAX, MOBJIEKIINX HEIPABOMEPHYIO IEpenavy
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(UpemocTaBieHne, PacIpOCTPaHeHUE, JOCTYI) NEPCOHANBHBIX NAHHBIX, B NOPAJKE, ONPEICTICHHOM
delepanbHEIM OPTaHOM HCIIONHHUTENBHOM BIACTH, YIOTHOMOYEHHBIM B 00nactd obecredeHus Oes-

OIIaCHOCTH.

7. OTBETCTBEHHOCTD

7.1. JIuma, BUHOBHBIE B HApyIIEHHU HOPM, PETYNHPYIOIHX 00pabOTKy U 3aIlUTy NEPCOHAIBHEIX
JAHHBLIX COUCKATeNel Ha BaKaHTHBIE JODKHOCTH, paDOTHHUKOB, B TOM YHCIIE OBIBIIMX, X UX PONCTBEH-

HUKOB, IIPUBJIEKAIOTCS K MUCIUIUIMHADHON M MaTepHAllbHOM, TpakIaHCKO-IpaB

DBOM, aIMHHHUCTpa-

THBHOU U yI“OJIOBHOfI OTBETCTBEHHOCTHU B CIIy4asiX, YCTAaHOBJICHHBIX 3aKOHOJATCIbGTBOM P®.

7.2. MopasbHbIi Bpel, IPUUYHHEHHBIH COUCKATENAM HA BaKaHTHBIC JOJDKHOC
TOM 4HcJie OBIBIIMM, ¥ HX POACTBEHHHUKAM BCIIEICTBHME HAPYIICHUS MX IIPaB, Hap)
paGOTKH MEPCOHANBHBIX TaHHBIX, @ TAK)Ke HECOOMONeHUs TpeOOBAHUH K 3alIUTE §
HBIX, TOJJIEKAT BO3MEIIEHHUIO B MTOPSIKE U Ha YCIOBUAX, IPENYCMOTPEHHBIX 3aKOH

TH, pabOTHUKAM, B
/IIEHHUS TPaBHII 00-
TepCOHANBHBIX JaH-
oxaTelscTBOM PO.




